
The ‘Local Offer’ at St. Saviour’s Community Primary School 

St. Saviour’s Special Educational Needs Coordinator (SENCo): Mrs G. Ferris 

St. Saviour’s Special Educational Needs Link Governor: Mr C. Cohen 

Accessibility and Inclusion 

What St. Saviour’s School provides: 

‘St. Saviour’s School is a fantastic school and I would recommend it to any future parents!’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
Here at St. Saviour’s we embrace the fact that every child is different and, therefore, the 
educational needs of every child are different- this is certainly the case for children with Special 
Educational Needs.  
 
‘St. Saviours has full access for all pupils with disabilities. They have toilet facilities, ramps 
and lowered handles on doors. There is also a disabled parking bay in the school car park.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
St. Saviour’s is a welcoming and inclusive primary school for all pupils. Our school is built on a single 
level making it fully accessible to wheelchairs. On most of our entrances we have ramps that have 
been built specially for the use of wheelchairs. In school we also have a disabled and changing facility 
with a hydraulic bed changing station. This equipment is inspected annually by Lancashire County 
Council. We also have a disabled parking bay within the school car park for visitors. Parents who need 
a regular disabled parking bay will need to request a permit from the governors.  
 
‘Staff at St. Saviour’s are excellent and will always make time to speak to you.’ 
 
(Parent of St. Saviour’s pupil in Year 5 with Special Educational Needs) 
 
St. Saviour’s is a small community primary school which adopts an ‘open door’ policy where staff and 
parents talk on a daily basis. If a parent is concerned about their child, they are encouraged to make 
a formal appointment with the class teacher, SENCo or the head teacher, to address more serious 
issues and concerns. For parents who cannot get to school due to work or illness, a home school diary 
can be provided to keep parents and guardians up to date with any issues relating to SEN or 
behaviour. Parents who cannot get to school are also welcome to telephone to speak to a member of 
staff and arrange a telephone meeting with the class teacher, SENCo or a member of the leadership 
team.  
 
‘All policies are available on the school’s website and are easy to find.’ 
 
(Parent of St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
All information regarding policies and procedures can be found on our website and parents and 
visitors can request them at any time from any member of staff. Parents can also request the policies 



in different font sizes or in other languages if needed and we will do our best to meet those needs. 
Staff are always happy to share any policy or procedure with parents and guardians on request.  
 
All resources in school are labelled clearly so that all children can access the resources when needed. 
Pictures and symbols are used in classes where the children need visual prompts to help access 
resources. The furniture at school is at an appropriate height for all children. We have bought 
adjustable and specialised furniture for children who needed special equipment to access activities. 
 
 

Teaching and Learning 

What St. Saviour’s School provides: 

‘Teaching and learning are good with outstanding elements.’ 
  
(Ofsted, April 2013) 
  
‘Disabled pupils, those with Special Educational Needs, and those eligible for pupil premium, 
make progress that is equally as good as that of other pupils.’ 
 
(Ofsted, April 2013) 
 
At St Saviours children are assessed on a regular basis throughout the year through marking, tests 
and teacher assessment. If a child is identified as having an additional educational need by the class 
teacher we would place the child in an intervention group to address those individual needs of a pupil 
or a group of pupils. The intervention will be assessed and monitored by all staff including the 
leadership team. Intervention at St Saviour’s varies depending on the child’s individual needs and 
could be delivered daily or weekly. A pupil may only need short term intervention for a couple of 
sessions and this will be reviewed and the child may no longer need the intervention. Sometimes a 
child will need longer intervention or a range of different intervention groups but again these are 
assessed on a regular basis. If the intervention was not working then the child will become a cause 
for concern and may need an Individual Education Plan (IEP) and will be placed on the Special 
Education Needs register with permission from parents or guardians.   
 
‘Staff meticulously track the progress of individuals and groups. This includes those eligible for 
the pupil premium and disabled pupils and those with Special Educational Needs. If a pupil is at 
risk of falling behind, extra help is given quickly. The contribution of teaching assistants in 
offering additional support is of a high quality and helps pupils catch up.’ 
 
(Ofsted, April 2013) 
 
Within our classes we have highly qualified Teaching Assistants (TA’s) who work with small groups or 
individuals daily. Our teaching assistants work closely with all pupils including Gifted and Talented and 
pupils who need additional support to ensure that every child fulfils their full potential. Some 
children may need a support assistant on a one to one basis which will be provided if needed.  
  
Teachers differentiate  lessons to meet the needs of all pupils to ensure that they can access the 
National Curriculum at a personal level. Teachers will provide additional resources to help children 
meet the lesson objective and enable pupils to become independent learners. These resources could 
include individual target cards, next steps when marking, visual prompts, word banks, working walls 



and support from peers or staff. We also have external agencies that come into school to give advice 
and training to staff on how to meet the needs of any pupil with additional needs. We also have 
external agencies that come into school to work with an individual pupil or groups of pupils to meet 
their needs. This ranges from specialist teachers, occupational therapists, specialist equipment, 
support workers, speech and language therapists, behavioural support team and emotional support 
workers. This provision is organised by the School’s SENCo or leadership team when it is needed for 
staff or pupils. Parents and guardians will be involved at every stage and can request involvement or 
support from external agencies. 
 
‘All staff are approachable and willing to learn. For example the teachers have completed a 
Makaton course to help my son communicate.’ 
 
(Parent of a St. Saviour’s pupil in Reception with Special Educational needs) 
 
All staff members at our school are given opportunities to further their own knowledge and 
understanding of SEN and disability needs that arise in school. We have had training for all staff 
provided by external agencies, specialist advice bought in, training by staff within school and we have 
also provided training for individual staff at local courses provided by Lancashire County Council. Our 
training has covered a wide range of SEN and disability issues including autism, Makaton, hearing 
impaired, writing IEPs, using and working with equipment, wheelchair use and accessibility and 
behavioural issues, to address the needs of the pupils on roll within our school.  
 
St Saviour’s is a small friendly school where all staff share good practice with each other on a daily 
basis. The staff at St Saviour’s are very knowledgeable and have access to good quality training in 
different aspects of SEN and disability. However there is not one specific member of staff who 
specialise in one particular area. If there is a need for a specialist teacher then we would offer 
training or seek advice from external agencies. 
 
Support staff who work one to one with SEN pupils are fully trained and have regular training 
updates to support that child and their needs. Advice from external specialist teachers who 
specialise in those specific needs is always part of our development of the staff who are involved in 
supporting pupils with SEN. The staff are always involved with review meetings, planning meetings 
and working with the external agencies to keep them fully involved in the young person’s provision 
provided and to input on decision making. Again staff will share any problems or successes with each 
other and offer a good support system within school. 
  
SATs and tests are a very stressful time for pupils and staff are fully aware of how each child copes 
under these conditions. There are regulations and procedures to support any child with Special 
Educational Needs that would be followed.     
 
Our provision map allows us to group children together to provide the best provision for every pupil 
within our care. It also highlights the provision provided for the children in terms of intervention, 
teaching assistants, resources and when the intervention takes place. The provision map allows us to 
allocate money to certain groups for intervention and how much we are spending. It allows us to 
allocate groups of children to the most appropriate and best qualified member of staff to provide 
the quality intervention. Also it shows us which children in school are at different stages of 
intervention and how long they have been receiving intervention for. A personalised provision map for 
children on a statement of need allows us to see what provisions are provided for each pupil and how 
much money we have spent.   
 



Reviewing and Evaluating Outcomes 

What St. Saviour’s School provides: 

‘The statement process was well explained and clear. The review ensures that all involved are 
working towards the same goal.’ 
 
(Parent of St. Saviour’s pupil in Year 5 with Special Educational Needs) 
 
St Saviour’s School follows and implements the requirements outlined in the Special Educational 
Needs Code of Practice 2001 in regards to arrangements made for review meetings for children with 
Statements. A child that has a statement will have an annual review meeting, unless they are under 
five years of age. At a review meeting families, external agencies and other professionals will be 
invited to review the child’s progress. An invitation will be sent out six weeks prior to the meeting 
asking parents, external agencies and other professionals to provide written reports about the child’s 
progress that will be collected by the SENCo. This information will be distributed two weeks before 
the meeting to allow everyone attending the meeting time to read the reports. During the meeting 
everyone will share their reports, discuss any issues, progress made and plan next steps. The SENCo 
will then send a report to Lancashire County Council to review the statement and to amend where 
appropriate.  
 
From the 1st September 2014 new legislation will come into all schools and we will have a legal 
obligation to follow the SEND reform and a new Code of Practice. We will also be introducing the new 
Education, Health and Care (EHC) Plans that are replacing the old statements. However, not all pupils 
with a statement will be entitled to an EHC Plan. In the Spring and Summer term children with a 
statement and their families will be invited to an ‘All About Me’ meeting where we apply for the pupils 
to be transferred over to an EHC Plan. If a child does get a EHC Plan then arrangements for 
reviewing these plans will be put into place when the regulation is given.   
 
‘My child’s Individual Education Plan is very useful as it supports my child as an individual and is 
helping her to achieve more within her lessons. I am kept notified of any changes and how to 
support my child at home.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
Children who have Special Educational Needs in school are closely monitored by all staff including the 
SENCo. Children who are falling behind will be given intervention by the class teacher, teaching 
assistant or by the intervention teacher. This intervention will be placed on the school’s provision map 
to monitor the types of provision and when the intervention will take place. Children who have specific 
Special Educational Needs may be given an Individual Education Plan (IEP) or an Individual Behaviour 
Plan and placed on the Special Educational Needs register with parent’s permission and involvement. 
All intervention groups for all pupils are regularly monitored and reviewed by the leadership team to 
ensure the best possible provision for all children.  
 

Keeping Children Safe 

What St. Saviour’s School provides: 



All appropriate staff are involved in risk assessments and there is a Designated Senior Person who 
oversees all completed risk assessments.  
 
‘I bring my child to school and stay with her until collected by the class teacher and I collect 
my child from the class teacher at the end of the day.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
‘My child is dropped off and picked up from the school yard. A member of staff is always on 
duty at the gates which is always re-assuring.’ 
 
(Parent of a St. Saviour’s pupil in Year 5 with Special Educational Needs) 
 
Here at St. Saviour’s we greet all of our children in the morning in the school’s playground and 
teachers come out and collect the children. At the end of the school day Reception, Year 1 and Year 2 
are all collected by parents or carers at the classroom door, handed over by the class teacher. In Key 
Stage 2 children are collected from the playground and are handed over by a member of staff. 
 
‘My child has support from his one to one at playtimes and has a different lady who supports 
him at lunchtime.’ 
 
(Parent of a St. Saviour’s pupil in Reception with Special Educational Needs) 
 
All children are supervised by members of staff and first aiders at playtimes and lunchtimes. Some 
children who need extra support have got one to one support at playtimes to ensure their safety. 
 
‘We are confident that our child is safe when on the school premises. Gates and doors are 
always secure. All visitors have to get past Mrs Hayhurst and sign in and get a visitors badge. 
You can’t just walk in off the street!’ 
 
(Parent of a St. Saviour’s pupil in Year 5 with Special Educational Needs) 
 
Safe guarding the children within our care is paramount. We strongly believe that every child should 
feel happy and safe during their time here at St. Saviour’s. We have a safe guarding policy that all 
members of staff follow and implement. All children are supervised throughout the day. Before going 
on a school trip the teacher will complete a risk assessment after completing a pre-visit check to the 
place they will be visiting. This is to ensure that all needs are met and that all children will be safe 
whilst off school premises. Whilst on the trip, all children are well supervised by teachers, teaching 
assistant and parent volunteers. A first aid box and any medication is always taken on a trip just in 
case it is needed.  
 
Parents and carers can find our anti-bullying policy on St. Saviour’s website or could ask any member 
of staff for a paper copy of any policies. 

Health (including Emotional Health and Wellbeing) 

What St. Saviour’s School provides: 

‘When my child was on antibiotics I filled in a form to give permission for staff to give my child 
his medication.’ 



 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
If a child needs medication within school they will have to fill in a permission slip for a designated 
member of staff to administrate the medication. When the medication is brought into school it has 
to be clearly labelled with the child’s name, class and when it is to be administrated. All medicines 
must be within the medications expiry date which is the parent’s responsibility to check, although the 
SENCo and class teachers check this before administrating. The medicine is then kept in the office 
in a locked cupboard. All inhalers are kept within your child’s class, in a secure cupboard, so that they 
are on hand if children need them during the day. 
 
At the beginning of each year we send home a ‘Care Plan’ to all parents who have indicated that their 
child needs regular medication or an inhaler whilst in school. These are filled in by the parents and 
then shared with the class teachers to ensure we implement the care plan. 
 
‘St. Saviour’s have qualified first aiders on site and would take appropriate action in an 
emergency.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
In January 2013 all staff, including welfare staff and after school club staff were all provided with 
first aid training. In the case of a medical emergency a first aider will be the first to respond. The 
first aider would then assess the situation and the take appropriate action. If there is a need then 
the first aider will contact 999 for an ambulance. Parents are contacted in the case of a medical 
emergency.  
 
All staff has access and are offered training to suit the needs of every child within their care. 
 
We have a wide range of children with a variety of different needs within our school. These children 
have access to a range of support within school from outside agencies. The children have access to 
Specialist Teachers, Speech and Language Therapists, CHAMs, Family support from the Maden 
Centre, Occupational Therapists, Behaviour support from Hendon Brook and the School Nurse. 

Communication with Parents 

What St. Saviour’s School provides: 

‘All staff are friendly and I feel that the school has a family feel to it.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
St. Saviour’s is a small and friendly primary school. All parents are aware of ‘who’s who’ and who they 
can contact about their child. If a parent was not sure who to contact then they can visit our website 
and find out who they need to talk to. 
 
‘Staff are very approachable and will always deal with any situation in a professional manner. 
You can talk to the class teacher at the end of the day or make an appointment to see them.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 



 
Here at St. Saviour’s we have an ‘open door’ policy where staff make themselves available before and 
after school to chat with parents. If it is a more serious matter and the parent would like to arrange 
a meeting then the member of staff will arrange a more suitable time. Some children within school do 
have a Home/ school diary to inform parents on how their child is doing within school. 
 
‘School keeps me updated about my child’s progress through verbal feedback, parents evenings, 
marking in books, reports and her Individual Education Plan.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
Parents are regularly updated about their child’s progress through verbal communication, reports, 
parents evening, marking in books, targets cards and IEPs. With an ‘open door’ policy parents see key 
staff on a daily basis and get informal feedback on their child’s success and areas for development. 
 
At St. Saviour’s we have a welcome evening for all the new parents and children who start our school 
in Reception. We have also had an open afternoon for parents to come and join in their child’s phonics 
sessions.  
 
Parents can give feedback about our school via the school website, parent questionnaires and review 
forms for IEPs or annual statement reviews. 

Working Together 

What St. Saviour’s School provides: 

‘I really enjoy doing school council with Mr Lloyd. It is all about making school a more fun and 
better place for everyone. All the members of the school council get to have a say about the 
things that the children would like and want.’ 
 
(A St. Saviour’s pupil in Year 6 with Special Educational Needs on the school council) 
 
All pupils have an opportunity to have their say about school during our school council meetings and 
our half termly house meetings. Children suggest ways and ideas on how to improve school and raise 
money for special events held at school. Children with SEN also have a say in their writing and 
reviewing of their IEPs and annual review meetings.   
 
All parents and carers have regular opportunities to speak to class teachers and key workers about 
their child’s education. Parents and carers of children with Special Educational Needs have an 
opportunity to review their child’s IEPs and give advice for their annual review meeting. With the new 
‘All about me’ profiles parents have had the opportunity to say what they would like for their child’s 
currently and for their future. 
 
‘Following a recent recruitment drive, St. Saviour’s now has a thriving Parents, Friends and 
Teachers Association.’ 
 
(Parent of a St. Saviour’s pupil in Year 5 with Special Educational Needs) 
 
St. Saviour’s welcome all parents and the ideas that they bring to the school. We have parents who 
volunteer to work in classrooms to support learning, parents who work as admin supporters and a very 



strong Parents, Friends and Teachers Association (PFTA). The PFTA work very hard in providing 
fundraising opportunities for the school. They have planned and supported very successful Christmas 
fairs, Summer fairs, Valentine discos and bingo evenings to raise funds for St. Saviour’s. All who 
come to the event have a fantastic family evening and give very positive feedback.     
 
The Governing Body has a strong presence and relationship with St. Saviour’s, with regular meetings 
with the leadership team and all staff at our school. The SENCo reports regularly to the governing 
body which monitors the provision for all pupils. The Governing body has a designated Special Needs 
governor with experience and knowledge in this area.  
 
We have a home school agreement to ensure a full working partnership with the child at the centre. 
This gives information regarding mutual expectations and opportunities for homework and support. 

What help and support is available for the family? 

What St. Saviour’s School provides: 

If parents would like help filling in forms or paperwork they would usually speak to a member of staff 
and they would get the support they need. As a school we have provided support in filling in forms 
with parents to get the correct provision for their child and has provided supporting letters for 
parents to get the correct help and advice.  
 
We are able to advise parents and carers about support available in the local community and how to 
access it. Through negotiation with families, we are able to refer them to appropriate support and 
services in the community.  
 
If a child requires a travel plan to and from school we are able to involve the appropriate facilitators 
to provide transport.    

Transition to Secondary School 

What St. Saviour’s School provides: 

All children within school have an opportunity to visit the secondary schools through open days. We 
work closely with the Secondary schools to ease the transition of any pupil with Special Educational 
Needs. This is to ensure that the secondary school are prepared to meet the child’s needs and have 
provisions in place. Also it allows us to arrange any extra visits for children who would need this to 
make the transition easier.  
 

Extra Curricular Activities 

What St. Saviour’s School provides: 

‘My child enjoys breakfast club and after school club a lot and is disappointed if for whatever 
reason she does not have to go. Great staff running them.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 



At St. Saviour’s we have a popular breakfast and after school club. Our breakfast club opens at 
8:00am to 8:50am with a variety of hot and cold breakfasts available.  Social skills are developed 
through emphasis of good table manners, interacting with both students and teachers. Our breakfast 
club also offers a wide range of fun activities in groups or individually. The cost per session for our 
breakfast club is £2.00 which includes a healthy and nourishing breakfast.  
 
‘My child loves after school club.’ 
 
(Parent of a St. Saviour’s pupil in Year 1 with Special Educational Needs) 
 
We offer an After school club for all children from 3:15pm to 5:30pm. All children receive a healthy 
snack before 4:00pm.  Children can take part in a range of fun activities like computing, craftwork, 
sports and games. The cost of after school club is £3.00 for half a session until 4:00pm and £6.00 
for a full session until 5:30pm.   
 
‘Pupils have access to a wide range of clubs after school.’ 
 
(Ofsted, April 2013) 
 
All pupils have the opportunity to take part in a variety of after school clubs that are inclusive to all. 
Provisions are made so that all clubs are inclusive for all pupils. 

 


